Aberdeen Area Tribal Chairmen’s Health Board

Position Description 


Job Title:
Executive Director
Reports to:
Executive Committee 

Location:          Aberdeen Area Tribal Chairmen’s Health Board Central Office, Rapid City, South Dakota

Function:

The purpose of this position is to provide direct responsibility, and accountability for all Health Board organizational duties, to the Aberdeen Area Tribal Chairmen’s Health Board.  This position will take direction from the Chairmen’s Health Board in carrying-out all organizational programs and activities and report to the Aberdeen Area Tribal Chairmen’s Health Board.

Responsible To:

This position is responsible to the Aberdeen Area Tribal Chairmen’s Health Board and will be governed by the Personnel Policies and Procedure Manual of the Aberdeen Area Tribal Chairmen’s’ Health Board.  From time-to-time it will be necessary to communicate with the Chairmen of the Health Board on issues of immediate resolve and the Executive Committee of the Chairmen’s Health Board will be the Chairmen contacted for action and direction on these matters.  The issues of organizational concern which require direction and concurrence will be addressed with the knowledge of the Chairman of the Aberdeen Area Tribal Chairmen’s Health Board as needed.
Supervisory Authority:

This position will supervise and oversee all Aberdeen Area Tribal Chairmen’s Health Board and all project staff.  The total staff will be responsible to the Executive Director on all organizational and personnel matters and all staff will adhere to the Personal Policies and Procedures Manual of the Aberdeen Area Tribal Chairmen’s Health Board, as enforced and carried out by the Executive Director on all organizational and personnel matters and all staff will adhere to the Personnel Policies and Procedures Manual of the Aberdeen Area Tribal Chairmen’s Health Board, as enforced and carried out by the Executive Director in behalf of, and with direction from, the Aberdeen Area Tribal Chairmen’s Health Board.

Duties and Responsibilities:
1. Plans, directs, and coordinates, through subordinate directors and staff, the programs and activities of the Aberdeen area Tribal Chairmen’s Health Board (AATCHB).
2. Recommends to the AATCHB appointment and dismissal of program directors and staff and other subordinate employees.

3. Recommends to the AATCHB measures and official actions deemed necessary or expedient to conduct the business of the Health Board.

4. Keeps the AATCHB fully advised on the financial condition and needs of the AATCHB and it’s subordinate programs and projects.

5. Oversees the various Health Board programs and activities.

6. Prepares and recommends to the AATCHB a position classification pay plan.

7. May act as the AATCHB purchasing agent.

8. Exercises general supervision over all AATCHB facilities and other properties under the control and jurisdiction of the AATCHB.

9. Prepares and submits to the AATCHB an annual financial report, prepares and submits to the AATCHB an annual budget and upon it’s adoption, oversees it’s administration and execution.

10. Meets with persons interested in doing business with the AATCHB.
11. Prepares reports of any specific Health Board activities as requested by the AATCHB.
12. Prepares agendas and supporting information for the AATCHB quarterly meetings, Executive committee meetings and special meetings.

13. Performs related duties as required.

Requirements of Work 
A four year course of study in a college or university with major course work in public or business administration, social services, communications or a closely related field of education and/or human services management of any combination of public sector or human services experiences and training that provides the following knowledge, abilities and skills. Preferably a Master of Science:

1. Considerable knowledge of the principles and practices of tribal government management, public sector and/or human services management.

2. Knowledge of the overall methods and operations of tribal governmental administration and management, and IHS programs in the Aberdeen Area and at the national level.

3. Knowledge of the laws, ordinances and statues under which tribal governments operate.

4. Knowledge of current developments, literature and sources of information in tribal and public sector management regarding health affairs.

5. Ability to organize, direct and coordinate the operations of tribal government entities and human services units.

6.  Ability to work independently and develop solutions to problems with minimal supervision and direction.

7. Ability to communicate effectively, both orally and in writing with demonstrated experience in the same.

8. Ability to establish and maintain effective working relationships with Tribal Governments, other public officials, employees, consultants, developers, tribal members and the general public.
Necessary Special Requirements:

1. An enrolled member of one of the seventeen Aberdeen Area Tribes.

2. Demonstrated experience within on of the Aberdeen Area Tribes in a similar position of responsibility with an established working reputation.

3. Possess a valid driver’s license.

4. Is able to travel.

5. Has computer knowledge and experience.
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